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Creating S.M.A.R.T goals helps you to get clear on what your goal is, why you

want to achieve it, when you want to achieve it by, making sure that it's realistic,

and then creating a plan to take the necessary action required to work towards

successfully achieving your goal. 
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Write the goal you have in mind

What do you want to accomplish? Who needs to be included? When
do you want to do this? Why is this a goal?

What measurements will you use to track your progress towards
completing your goal successfully? (e.g., currency, metrics, days)

Do you have the necessary skills,  knowledge, motivation and time
to achieve the goal? If not, can you obtain them? 

Why is this goal relevant to me now for why i want to goal set to
achieve it? Is it important enough to me for what i want my life to stand

for?

What’s the deadline and is it realistic?

Review what the above questions have revealed to you and from
this create a new goal statement 

NAME: DATE:
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What is a SMART Goal?

The dictionary defines a ‘goal’ as “The object of a person’s ambition or effort; an aim or

desired result”. In other words, goals are specific objects that you can measure quantifiably

and come to an end within a certain time frame. A goal is something that we take action in

order to achieve and usually the success that we have for achieving the goal is associated

with the work that we have put in to get there.

 

SMART is an acronym originally written about in 1981 by George T. Doran and refers to

criteria used for setting goals objectively. The letters mean S = specific, M = measurable, A

= assigned or attainable, R = realistic, and T = time bound. Setting SMART goals is a way to

increase the effectiveness to increase the likelihood that you will achieve your goals. 

SPECIFIC: well defined, clear, and unambiguous

MEASURABLE: with specific criteria that measure your progress towards the

ACHIEVABLE: are attainable and realistically possible to achieve

REALISTIC/RELEVANT: realistic, within reach, and is a goal that is important to you and

TIMELY: a clearly defined start and finish date to ensure it is a priority

SMART goals are:

accomplishment of the goal

your life purpose

SPECIFIC1.
The goal must be specific in order to increase your chances of it being achieved. A

goal that is vague and poorly defined will have limited success in being achieved.

 

Who: Who is involved in this goal?

What: What do I want to achieve?

Where: Where is this goal to be achieved?

When: When do I want to achieve this goal?

Why: Why do I want to achieve this goal?

 
2. MEASURABLE

A SMART goal must have criteria for measuring the progress attained to ensure that

you are on track to accomplishing your goal. To make a goal measurable, ask yourself:

 

How many/much?

How do I know if I have reached my goal?

What is my indicator of progress?

 
3. ACHIEVABLE

A SMART goal must be attainable and realistically possible to achieve where it still

challenges you, rather than just staying as a 'pipe dream' that never comes to fruition

because it just seems far too big to accomplish. If you do have a big goal, you can use

this worksheet to break that big goal into a smaller goal that will help you to get

closer towards your bigger goal. Ask yourself:

 

Do I have the resources and capabilities to achieve the goal?

If not, what am I missing?

Have others done it successfully before?
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Set A SMART Goal & Take Action
 

So often we have dreams about desires we would like to have in our life, and so many of

these dreams stay as dreams. They seldom turn into fruition in our lives, simply because

we often think that these dreams can only be 'dreams', because we either think we're 'not

good enough', or 'not smart enough', or not 'successful enough' or 'not committed

enough' to achieving the goal. Or it's because we simply feel overwhelmed and have no

idea how to achieve the goal. 

 

By using the goal setting strategy, it will help you to get clear on your goal, why you want

to achieve it, how you're going to achieve it, and when you want to achieve it by. Once

you have done worked out the goal you want to achieve, create a plan for it which

includes when and how you're going to start taking action towards it and do it! Don't

forget to track your progress!
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5. TIMELY
A SMART goal must be time-bound where it has a start date and an end date that you

want to achieve the goal by to ensure that you remain focused and committed to

achieving your goal. At the same time, it needs to be a time frame that gives you a

sense of pressure or urgency to get the goal archived by, other wise you might delay

taking the necessary action. Ask yourself: 

 

When do I want to start this goal?

When do I want to achieve this goal by?

Is that time-frame realistic as well as give you enough pressure to give you a

sense of urgency to ensure that you take the action to complete the goal?

 

4. REALISTIC
A SMART goal must not only be realistic in that it can be realistically achieved within

the given time frame with the resources you have available to you. It must also be

relevant to you in that it is a goal that is important to you and your life purpose, to

give you the drive and motivation to take the necessary action to achieve the goal.

Ask yourself:

 

Is the goal realistic and within my reach?

Does this goal seem worth my while?

Am I the right person to reach this goal?

Is the goal attainable within the given time-frame and resources I have available?

Is this a good time for me to work towards this goal?

Am I able to make the necessary commitment required to achieve the goal?

 


